Networking Covering Letter

Your Name
Your Address
City, State, ZIP
Phone Number
Email

Date

Contact Name
Their Position (if known)
Their Company (if known)

Dear [Contact Name],

| hope you are doing well. | am reaching out because | am
currently exploring new job opportunities, and | wanted to ask if
you could guide me or connect me with someone who may be
hiring in my field.

| have experience in customer service, communication, and office
tasks. | am looking for a position where | can grow my skills and
contribute positively to a team. If you know of any job openings
or if you can introduce me to someone who is hiring, | would be
very grateful.

Thank you for taking the time to read my message. | appreciate
your support and any advice you can offer.

Sincerely,
Your Name




