Joining Letter Format

Date: 17th May 2025

To

The HR Manager

ABC Solutions Pvt. Ltd.
Mumbai - 400001

Subject: Joining Letter for the position of Marketing Executive
Respected Sir/Madam,

| am writing this letter to confirm my acceptance of the offer
for the position of Marketing Executive at ABC Solutions Pvt.
Ltd., as mentioned in the offer letter dated 5th May 2025.

| am happy to inform you that | am joining the organization on
20th May 2025. | am very excited to begin my career with your
company and contribute to its goals with my full efforts.

Thank you for giving me this opportunity. | look forward to
working under the guidance of experienced professionals and
learning new things.

Please let me know if any further formalities or documents are
required from my side.

Yours faithfully,

Riya Verma
riya.verma@email.com
+91-9988776655




