Joining Letter Format

Date: 17th May 2025

To

The HR Manager

XYZ Technologies Pvt. Ltd.
New Delhi - 110001

Subject: Joining Letter for the position of Software Engineer
Respected Sir/Madam,

| am writing this letter to formally confirm my joining at XYZ
Technologies Pvt. Ltd. as a Software Engineer, as per the offer letter
issued to me on 1st May 2025.

| am pleased to accept the offer and would like to inform you that |
am joining the organization on 20th May 2025. | sincerely thank you
for giving me this opportunity to work with your esteemed
company.

| assure you of my full commitment and dedication toward the
responsibilities assigned to me. | look forward to contributing
effectively to the team and growing professionally under your
guidance.

Please let me know if any further documents or formalities are
required from my side.

Thanking you,

Yours sincerely,

Rahul Sharma
rahul.sharma@email.com
+91-9876543210




